Abandoned/Vacant Building Registration Checklist

Block/Lot

YES

NO

Are all doors, windows and other openings weather tight and secured
against entry by the general public as well as animals

All roof and roof flashing shall be sound and tight such that no rain will
penetrate the structure and must allow for appropriate drainage so as to
prevent deterioration of the interior walls or other interior portions of the

building.

Is the building structurally sound and free from rubbish garbage and other
debris?

Is the exterior of the structure free of loose or rotten material as well as
holes? Any exposed metal, wood, or other surfaces shall be protected from
the element by appropriate weather-coating materials

Any balconies, canopies, signs, metal awnings, stairways, fire escapes or
other overhanging extensions must be In good repair, appropriately
anchored. The exposed metal and wood surface such overhanging
extensions shall be protected from the element against rust or decay by
appropriate application of paint or similar treatment

Any accessory structures, including but not limited to garages, sheds and
other storage facilities shall meet the same standards

The property contains a posting with the name(s) and twenty-four hour
contact phone number of the local individual or Property Management
Company responsible for the maintenance. The sign must be posted at the
front of the property so it is clearly visible from the street.

All bushes must be trimmed so as to provide an unobstructed view of the
front of the house from the public roadway.

Has the water been shut off at the curb?

No Storage of hazardous or dangerous materials on the premis

Have all utilities been disconnected?
Gas (NJNG)
Electric

| hereby attest/swear that the above inspections have been conducted

on this abandoned/vacant property.

Signature Date

PROPERTY ADDRESS:
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VACANT/ABANDONED PROPERTY REGISTRATION

Registration Date: New Renewal Block Lot

Vacant Building Address: () Residential ( ) Commercial

| Date building became vacant:

Owner (s): Full Name (print):

Company Name:

Street Address:
City: State: Zip:
Phone #: Email Address:
Lien Holder(s) or Others with Full Name (print):
Legal Interest in the Property Company Name:
Street Address:
City: State: Zip:
Phone #: Email Address:
Name of Authorized Agent for Full Name (print):
Service, Maintenance Company Company Name:
Or Property Manager Street Address:
Can be a Realtor, leasing agent, City: State: Zip:
Management company or other 24 hr. Phone: Cell:
Party with direct or indirect control Email Address:
Or Authority over the property.
For Office Use Only: Initial $ First S Subsequent $ Registration #
Date Inspected: Inspector: Placard

| hereby attest/swear that the information on this registration is accurate/complete to the
best of my knowledge. Principal Owners Signature Date:
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Abandoned/Vacant & Foreclosed Property Registration Requirements

Maintenance Requirements

Responsible persons (beneficiaries/trustees) will inspect their property and remove all weeds,
dry brush, dead vegetation, trash, junk, debris, building materials, furniture, clothing, large and
small appliances, auto mobiles, boats, jet skis and shall take any action necessary to prevent
giving the appearance that the property is abandoned or foreclosed, including but not limited
to the following:

A.

The property shall be kept free of graffiti, tagging or similar markings by removal or
painting over within 24 hours with an exterior grade pant that matches the color of
the exterior of the structure. Any bias graffiti will be removed immediately.
Permitted landscaping includes, but is not limited to, grass, ground cover, bushes,
shrubs, hedges or similar plantings, decorative rock or bark or artificial turf/sod
designed specifically for residential installation.

Permitted landscaping does not include weeds, gravel, broken concrete, asphalt,
decomposed granite, plastic sheeting, indoor/outdoor carpet or any similar material.
Required maintenance includes, but is not limited to regular watering, irrigation,
cutting, pruning and mowing of required landscape and removal of all trimmings.
Bushes/ shrubs shall be cut back free of sidewalks & Borough right of ways. Grass
and weeds shall not exceed 10”.

Pools and spas shall be kept in working orders so that the water remains clear and
free of pollutants and debris or drained and kept dry. In either case properties with
pools and or spas must comply with the minimum security fencing requirements of
the State of New Jersey.

During winter months, public right of ways must be kept clear of snow and ice within
24 hours of snow ending.

I certify that the above Vacant Property Maintenance Plan will be adhered to and that | am
required to notify the Division of Housing Code Enforcement of any changes.

Signature Date

PROPERTY ADDRESS:
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eyport

Security Requirements

Additionally, responsible persons (beneficiaries/trustees) will secure their registered property
in a manner which prevents access by unauthorized persons. Doors, windows and gates will be
closed and locked. In the case of broken windows, doors or gates, securing means the
replacement of or boarding of the window, door or gate. In securing the property the following
requirements must be met:

A. Alocal property manager will be hired to perform the weekly/bi-weekly
inspections to verify that the requirements of The Borough of Keyport General
Ordinance and other applicable laws are being met.

B. The registered property will be posted with the name and 24 hours contact
telephone number of the local property manager. The posting shall be no less
than 18 inches by 24 inches for Commercial Properties and no less than 8.5” by
11” for Residential Properties and shall be of a font that is legible from a distance
of 45 feet with reflective lettering and shall contain, along with the local property
manager’s name and 24 hour contact telephone number the words “THIS
PROPERTY MANAGED BY” and “ TO REPORT PROBLEMS OR CONCERS CALL”. This
posting shall be placed on the interior of a window facing the street to the front
of the property so it is visible from the street or, if no such area exists, on a state
of sufficient size to support the posting in a location that is visible from the street
to the front of the property but not readily accessible to vandals. Exterior posting
must be constructed of and printed with weather resistant materials.

C. In addition, the owner will purchase a Vacant Premise Abandoned Building
Placard from the Keyport Fire Prevention Bureau. The fee shall be $ 50.00. The
placard will be installed by the Keyport Fire Prevention Bureau and will be
removed once all violations have been abated and upon occupancy.

| certify that the above Vacant Property Maintenance Plan will be adhered to and that | am
required to notify the Division of Housing Code Enforcement of any changes.

Signature Date

PROPERTY ADDRESS:
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Inspection and Reporting

The local property manager is required to inspect the registered abandoned and/or
foreclosed property on either a weekly or bi-weekly basis. The Borough of Keyport
requires that these inspections be documented and forwarded in a comprehensive
report to the Code Enforcement Office. The inspection and reporting requirements are
as outlined:

A. If the property becomes abandoned and/or foreclosed a local property
manager must be assigned to bring the property into compliance with the
Borough Code. It is required that the local property manager perform weekly
inspections to verify the progress of the rehabilitation efforts. In other
words, weekly inspection is required if the property is not code compliant.
Weekly inspections are required until the property meets the standards
outlined by the Borough Code.

B. The local property manager shall inspect the property on a bi-weekly basis to
ensure compliance with Borough Code.

C. The property manager shall provide a copy of inspection reports to the
Borough.

Additional Authority

In addition to the enforcement remedies established in The Borough of Keyport Ordinance
Chapter , the Code Enforcement, Keyport Police Department, Keyport Fire Prevention Bureau
(Chapter 3 Section 311 Vacant Premises IFC 2006) or other designee, or other authorized
representative shall have the authority to require the responsible person(s) for any property
affected by this section to implement additional maintenance and/or security measures
including, but not limited to, increasing on-site inspection frequency, employment of an on-site
security guard, disconnecting utilities and removing the meter boxes, or other measures as may
be reasonably required to arrest the decline of the property and prevent unauthorized entry.

I certify that the above Vacant Property Maintenance Plan will be adhered to and that | am
required to notify the Division of Housing Code Enforcement of any changes.

Signature Date

PROPERTY ADDRESS:
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