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Title: ZONING OFFICER 

Vacancy Type: up to 15 hours per week17 
Salary: $22.00 per hour 

DEFINITION 

Under direction, examines the working plans of proposed buildings 
for compliance with state, county, and local zoning laws, ordinances, 
rules, and regulations and conducts field work to ensure compliance 
with zoning regulations; does related work as required. 

NOTE: The definition and examples of work for this title are for 
illustrative purposes only. A particular position using this title may 
not perform all duties listed in this job specification. Conversely, 
all duties performed on the job may not be listed. 

EXAMPLES OF WORK: 

Examines working plans of proposed structures for compliance 
with state, county, and local zoning laws, ordinances, rules, and 
regulations. 

Reads and corrects final plans. 

Consults with architects, owners, and contractors on compliance 
problems. 

Conducts field inspections to ensure compliance with zoning 
regulations and applicable rules, and initiates appropriate 
enforcement actions against violators. 

May assist in the promulgation of zoning regulations. 

May supervise staff and work activities. 

Prepares and supervises the preparation of reports. 

Directs the establishment and maintenance of essential records 
and files. 

Will be required to learn to utilize various types of electronic and/or 
manual recording and computerized information systems used by 
the agency, office, or related units. 

REQUIREMENTS: 

EXPERIENCE: 

Three (3) years of experience in the preparation and revision of 
building construction plans and specifications or in the inspection 
and enforcement of zoning and/or building construction 
laws and regulations. 

 Location: Keyport 
Borough 
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